
XPLOR 101: 

How to mark absent: 

1. The sign in dashboard will display any bookings for your children for the day. From here, you can 

notify the service of absences to bookings. If the booking is not appearing, pull down the top of 

the screen to refresh the page 
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3. Tap on the '(+) New' button at the top right select 'absence or holiday' Select the start and end 

date over which the absence/holiday will apply. Comments added here will be viewable by the 

Centre administrators. Toggle between absence/holiday relevant to the request. Click 'Request' 

to send the holiday The holiday/absence will be sent to the administrators and will need to be 

approved through their portal. 

 


